THE 2ND

EDITION

g

MENACINEMA
FESORBRY U M

EXHIBITOR MANUAL

22 - 24 October 2019«
Grand Ballroom, Conrad, Dubol
menacinema.com

Organiséd Oy |
b

o T



Table of Contents

KKEY CONTACTS ...eeetteitte ittt ettt et e sttt sttt et e bt e bt e she e sae e e at e e bt e bt e sheeeae e e a st eabeem b e e beeeh et saeeea s e et e e nbeesheesabe st e eabe e beenneesmeeenseeneean 3
KEY INFORIVIATIONS ...ttt ettt ettt et e e s ettt e e e e e e s e uaa b eeteeeee e e aabe b e e e eeeesas s ab b b aaaeeeeeaanssebaaeeeeesanasssebaaeeesssanannntnaneeas 4
VBNUE DETAIIS ..ottt ettt e st e s b e e st e e bt e e s h b e e sabe e e sabeesabe e e beeesabeeeanbeesabeesaneeesabeeebeeeanteesareeennrs 4
ACCOMIMOTATION ..ttt ettt ettt ettt e sttt e s ub e e st e e sttt e su bt e e beeeaseeesabeeesabeeeabeeeaseeesabeeeaseeeanbeesaseeesabeesasaeeanbeesareeennnes 4
RV IS 1 = ] ol PP P PP PPPRTOPPRTORE 4
1 1 =PSRRI 4
FAN [ oY o Al I 0 1) 1= T PPPPUPPRE 5
Y Yo R Ta Lo I DT =T ol d o] o - OSSPSR 5
Y A0 o T Ta Vo I V=Y o o ' 01T o =SS 5
SOCIAl MEAIA GUILRIINES. c...eetieiieeeeee ettt ettt b e s he e s ae e st e st e bt e bt e s b eesbe e sae e et e et e e nbeesaeesatesabesaneenneenes 6
IMportant Dates aNd DEAANINES ..............oooiiiiiiie et e e e et e e e e et e e e e e be e e e eeabeee e eeabeeeeeanbeeeeeantaeeeeanseeeeennrenas 7
EXDIDItION DETAIIS ..ottt et e b e bt e b e s bt e s ae e et e e be e s b e e she e sa b e e bt e be e bt e e heeeaeeeareennean 7
Y [ Lol D] - 11 T O U UR PO PR PRSPPI 7
FASCIa NAME AELAIIS. ... ettt h ettt e bt e s bt e s bt e sa et e st e et e e sbeesbeesaeeeabe e beeabeenbeesmeeeneeenrean 8
Setup & DiSMaNtliNg SCNEAUIE .......eveiieee et e e e et e e e e bt e e e e ebteeeeebteeeeebtaeeeanseseeeenstaeasestanaeanes 10
Ry =Y a Lo 2101 o g T= a1 = o | USRI 10
Exhibitors Attendees & REGISTIAtioN ........ciiciiiiiiiiiiiicciee e e e e e e e st e e e e st b e e e e ssbeeeeesabeeesennseeesennseens 10
(S ToTo Tl = = o DO OO T TP ST PO P ROV RUPPTRTRRRPPRP 8
S ISP ON e 10
[y T Y= oo [V 1T o g 1= o AP 10
[WeF- Yo [1aY-4F [ e MUT o] (oF: o |1 oY =40 2 o T PSPPI 11
LA L=l T=R T L1 4= o o 1= PSP PSP S PR PRUPRUPRRPR 11
EXNIDITION GUILEITINES ...ttt et e b e bt e s ae e e at e st e e bt e s bt e sbe e she e eateeabeebeeebeesabesanesabeeabeenbeens 11
OFFICIAL CONTRACTOR, PARTNERS & FREIGHT INFORMATION........cootiiitiiiiiteeeiiteeesiite e st e e s sitee e ssibee e s e sabeeesssabeeesssaneeas 12
) =0 [o I 0e] oL Yo o PO PR PPTOPRRPRN 12
SIPPING & LOGISTICS .uvvreeiiuriieiiiiiie e ettt e e eectt e e e ettt e e e e etteeeeebteeeeebeeeeeabaseaeaabaseeeansesaasanssaaaeassssasasesaesansessesaassanassassasassassanassnnes 12
GENERAL RULES & REGULATIONS.........ooiiiiiiiiiiiieteetee sttt sttt et si e st st sttt e s s e st e st e et e e sbeesanesanesareene e neesmeesmeeemneenneen 13
EXHIBITION FORIMS ...ttt ettt e e e e e ettt e e e e e e e b e bttt e e e e e e e an bbb et e eee e e e e ns e b eeeeeeeeeaannnsbeeeeeeeeesannnsseeeeeeeseaannnnnen 13
EXNibitor/SPONSOr REGISTIAtioN FOMM ... .uiiiiiiiiiiee ettt ettt e e e et e et e e e ete e eetteeebeeeeteeesabeeebaeeeatesensseesabesebeseasseessesensees 13
Stand Requirement — FUrNItUre RENTAI FOIM .....oiii it et e e e st e e s et e e e s et e e e e eabaeesenbaeeeennseeas 13
Stand Requirement — AdditioNal AV FOIM ..ottt e st e e et e e e e st e e e s s et e e e e e abaeesanabeeeeensseeesesaseneeennseeas 13
Stand RequIiremMent — GraphiC FOIM ... ... it e e e e et e e e e e e ettt e e e e eeeesaabesaeeeeaeessanssseeeeeaeseeanstsnneaeasaanas 13
(00T o) A =T o T gl o T o [PPSR OPRRRN 13
Cargo Elevator USage INSTIUCTIONS. ........uiiiiiei ettt e e e e e e et e e e e e e e e e s anbeaeeeaeeessasnsaeeeeaaeesaansssennesaeeesnnnsnnns 13
INEEINET/VLAN FOPMN c.evvieiiitteee ettt e ettt e e ettt e s setteeesasattesssasaeessasseeessasseeesasseeesaasseeessassaeesssaseessssseessstasessassaeessansaeessansaeessnnes 13
ViS@ FOrM — CONFAO HOTEI ..ottt st sttt et e bt e s b e e sheesan e st e sab e e bt e beesmeesmeeemeeenneen 13
Visa Application Credit Card AUthOriZation FOIMM...........uiiiiiii it e e e e eer e e e e e e e et e e e e s e e s e s asnbeeeeeeeessannssranneeens 13



KEY CONTACTS

If there is anything, we can do to help you along please don’t hesitate to contact us at any time.

Event program and agenda:
Leila Masinaei

Conference Director
leila.masinaei@gmevents.ae

Event preparations and logistics:
Jeanette Faustino

Operations Manager
jeanette@gmevents.ae

Tincy Sandeep
Operations Manager
Tincy.sandeep@gmevents.ae

Online and social media:
Clarisse Tan

Digital Marketing Executive
Clarisse.tan@gmevents.ae

Marketing:

Pooja Preetham
Marketing Manager
pooja@gmevents.ae

Sponsorship benefits:
Noel Greenway
Partnership Director
noel@gmevents.ae

Anush Shetty
Partnership Director
anush.shetty@gmevents.ae

Nizam Deen
Partnership Director
nizam.deen@gmevents.ae

Nitin Alfred
Partnership Director
nitin.alfred@gmevents.ae

Oliver
Partnership Director
oliver@gmevents.ae

Public relations:

Mariam Mikhail

Director of PR & Communications
Mariam@GMevents.ae

Adrian Namakula
PR and Marketing Coordinator
adrian@gmpublicrelations.ae

Finance and payments:
Smitha Lijo

General Accountant
smitha.lijo@gmevents.ae
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KEY INFORMATIONS

Venue Details

Conrad Dubai, UAE

Sheikh Zayed Road, P.O. Box 115143
Phone: +971-4-4447444

Website: https://conradhotels3.hilton.com

Accommodation

Please make sure you secure your room booking at Conrad Dubai at the earliest as we have negotiated a very special
discounted rate of AED 817 (single occupancy) per room. This includes breakfast, wireless internet and all applicable UAE
and Dubai Tourism taxes (7% municipality fee, 10% service charge, 5% VAT, and tourism dirham).

Please note this rate is for the first 50 bookings only. Other websites’ advertised prices do not include fees and taxes and
exclude breakfast. The rate offered below is the best offered by Conrad and exclusively secured for Mena Cinema Forum.

For room bookings, kindly book here.
**Should there be any issue on the link, please contact the organizer

Visa Assistance
Conrad Hotel can assist with process for existing reservations. Kindly provide the following documents below to the
hotel as soon as possible.
0 Visa Request Form duly filled-in by each person requiring a visa.
0 Credit Card Authorization Form filled up and signed (Please indicate the amount of AED 5630.00 per visa
application)

0 Clear scanned colored copy of the passport of each person requiring a visa

0 Clear scanned colored copy of the passport of credit card holder

0 Clear scanned colored copy of the credit card (front and back)

0 Colored passport size photograph in JPG or JPEG format of each person requiring the visa

O Passport must be valid at least (6) six months prior to travel

O The visa will be charged at AED 630/- per visa, single entry at Dubai International Airport with a maximum stay of
14 days

O A Visa Guarantee deposit of AED 5,000/- will be debited from the credit card details supplied, which is refundable

upon departure of the guest from the Country. The deposit is taken towards any fines applicable during the stay
of the guest in the United Arab Emirates.

o Visa processing will take 7 — 10 working days.

o Kindly apply your visa directly to hotel at Conrad.dubai_reservations@conradhotels.com

Alternatively, you may apply your visa through Nasser Travel, details are provided at Official Contractor, Partners &
Freight Information section.

Parking
Valet parking is available at Conrad Dubai and subjected to current availability.

In case the Hotel parking becomes full, card will be directed to Self-Parking (Automotive Parking) which is subjected to
additional charge, see below charges for your reference.

1-6 hours: AED 10 per hour
After 7 hours and above: AED 5 per hour


https://conradhotels3.hilton.com/
file:///C:/Users/Jeanette/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/XMS1VW9S/eventsathilton.com/show/5c98e2ec581e402ab482fe23
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Airport Transfers

In-house and external guests may book their airport transfer with Concierge. Please find below the details and rates.
For bookings, please contact Conrad Concierge directly at concierge.dubai@conradhotels.com

To/From Rates (per car, per way)
plus 12% Tax

Dubai Airport Terminal 1, 2, 3 AED 200

Dubai World Central AED 450

Abu Dhabi Airport AED 600

Sharjah Airport AED 350

Maps and Directions
Y From Dubai International Airport - map
Drive towards Garhoud Bridge and take the first exit to Jebel Ali / Abu Dhabi. Continue the highway following the
signs for Trade Centre. At the roundabout, take 'Jebel Ali, Abu Dhabi' exit. Conrad Dubai is on your right-hand side.

Y From Abu Dhabi International Airport — map
Drive towards Shahama exit following signs for Dubai. Head straight and drive past Ghantoot to reach Sheikh
Zayed Road highway. Continue driving straight. At the roundabout, take the 5th exit. Conrad Dubai is on your right-
hand side.

Y Sharjah, United Arab Emirates — map
Drive following signs indicating Dubai. Continue heading straight in E88 and E11 up to Sheikh Zayed Road. At the
roundabout, take the 2nd exit onto the ramp. Conrad Dubai is on your right-hand side

Set up and Event Timings

Date ‘ Event ‘ Time Venue

21 October 2019 Set up and badge collection for Sponsors 15:00 - 20:00 Grand Ballroom/ The Ballroom
and Exhibitors Only

22 October Registration and Badge Collection 8:00-9:30

22 October 2019 Event Day 1 8:30-17:00 Grand Ballroom / The Ballroom
Product Presentation VOX - Mall of the Emirates

**shuttle bus will be provided

Special Screening of Zombieland: Double Tap VOX - Mall of the Emirates
**for access pass holders only

Opening After Day Party 20:30 Level 6, Poolside, Conrad Hotel
**for access pass holders only

23 October 2019 Event Day 2 8:30-17.00 Grand Ballroom/ The Ballroom
Front Row Filmed Entertainment 2020 17:10 VOX - Mall of the Emirates
Content Slate Presentation **shuttle bus will be provided
Special Screening of The Addams Family 18:30 VOX - Mall of the Emirates

**for access pass holders only

Post Event Outdoor Dinner Party 21:00 Level 6, Poolside, Conrad Hotel
**for access pass holders only
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24 October 2019 Event Day 3 8:30-15.00 Grand Ballroom/ The Ballroom

Site Visit: Sound Stage, Dubai Studio City 15:00 Sound Stage, Dubai Studio City
World Premier: LEONARDO — THE WORKS 17:00 VOX - Mall of the Emirates
**for access pass holders only **shuttle bus will be provided
MENA Cinema Awards Welcome Reception 20:00 Conference Floor, Level 4

(By invite only)

Post Awards Reception and Event After 21:00 Conference Floor, Level 4
Party

Breakdown 16:00 Grand Ballroom/ The Ballroom

**For updated information on the event, please click MENA CINEMA FORUM

Social Media Guidelines
We invite exhibitors to participate in MENA CINEMA FORUM social spaces leading up to the even because we know it can
offer many benefits to exhibitors and attendees, including:

A Starting the conversation prior to the event, leading to a more engaging networking.

A Broadening your network and connecting with your audience.

A Opening the dialog for continuing conversation after networking/exhibition has ended.

To begin engaging your audience, we encourage you to:

A Start the conversation about your company.

Share engaging information/documents/links/videos about your company.
Promote your exhibition space.

Promote the event with a link to the event website.

Keep going after the event has ended with follow-up Q&A with attendees.

> > > > P

A member of the marketing team will be in touch to provide you with an online marketing toolkit that will include banners
and video content to be used to promote your participation on your website and social media channels.

Current social sites for the MENA CINEMA FORUM and #menacinemaform #thegmgroup #gmevents:
Facebook: https://www.facebook.com/gmagroupdubai
Twitter: https://twitter.com/gmgroupdxb

Instagram: https://www.instagram.com/gmgroupdxb/

YouTube: https://www.youtube.com/channel/UCluchb2eOF-shvOMAmM_cSRw
LinkedIn: https://www.linkedin.com/company/the -great-minds-group/
LinkedIn group: https://www.linkedin.com/groups/10390247/
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Important Dates and Deadlines

20 September 2019 Deadline of submitting Fascia Name on the Stand

1 October 2019 Deadline of ordering additional requirement on the stand
- Furniture
Graphics
Audiol/visual
Internet Access

22 9 24 October 2019 MENA CINEMA FORUM

Exhibition Details

Stand Details

You are entitled to an exhibition/networking space where Great Minds will be providing you with

A 3m x 3m shell scheme stand with your company name (see below image, for your reference)
1 table and 2 chairs

Lights and standard power supply

Waste bir

> > > >

PEs




Fascia name details

Please fill the required fields below with the exact name of your company as you want it to be displayed on the fascia
board.

Please Type in BLOCK LETTERS. English alphabet (maximum 20 letters including spaces):

Terms and Conditions:
1. The company hame to go on the fascia must be submitted maximum by 20*" September 2019.
2.The company name submitted will be printed/installed as according to the name indicated in the boxes.
Any re-printing due to failure in submission will be charged by the Supplier per company name/ per fascia board.
3. All reprinting is subject to printing lead time and installation lead time.

Floor Plan

Please find below floor plan for exhibition space for your reference.
Please note this is not the final floor plan and subject to change.
Please review the website for most up to date floor plan.
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Setup & Dismantling Schedule
Please note set-up will commence on 21 October 2019.
Please note on the timings below.

DATE DETAILS TIME

21 October 2019 (Monday) Offloading of materials at the loading and 11:00 am
unloading bay
Set up starts at Level 4 12:00 pm
Set up starts at Level 2 3:00 pm

24 October (Thursday) Dismantling for all exhibitors 4:00 pm
**all materials should be removed latest 6:00pm

*All corridors must be free of crates and booth material on Monday evening at 21.00 h for major cleaning of the venue.

Stand Building Height

Please note on the stand height allowance at the exhibition area and door height below.

Level 4 Exhibitors:
Standard Stand building height: 2.50m / Maximum Stand building height: 3.50 m

Level 2 Exhibitors Pre-Function Area:
Standard Stand building height: 2.50m / Maximum Stand building height: 3.50 m

Level 2 Exhibitors Ballroom Area:
Standard Stand building height: 2.50m / Maximum Stand building height: 4.50 m
Height of the Grand ballroom L2 door: 3.6 m

**For construction higher than 2.50 m are only allowed with prior approval of the booth layout — showing all height
indications

Exhibitors Attendees & Registration

A Please make sure to complete the exhibition attendee registration form on or before 30 September 2019.
Form can be found on the Exhibition Form section.

A Exhibitor/sponsor badges will be distributed onsite at the Exhibitor Registration Desk. They will be handed over
all together to one company representative (to be indicated online) who will be responsible to distribute the
badges to the staff members.

A Should you require additional pass on your allotted number, kindly contact the Sponsorship team.

Site Inspection

For site inspections at the venue, please send your preferred date / time of your planned inspection to the organizer who
will liaise with you in order to make further arrangements

Lifting Equipment

Fork lift, scissor lift, cherry pickers and other lifting equipment are not available onsite during the set up. Should you
require this equipment, kindly check with SITE Logistics for availability and rental rates. Supplier details are provided at
Official Contractor, Partners & Freight Information section.

10



Loading and Unloading Area

Loading and unloading area is located at the side of Conrad and Fairmont hotel.

Please make sure your contractor or suppliers has the Contractor form and their IDs during the set-up and dismantling
day.

Please read through the Cargo Elevator Usage Instructions.

Contractor form and Cargo Elevator Usage Instructions can be found on the Exhibition Form section.

Wireless Internet

A Internet is available to all attendees on a basic speed of 1mb.

A Should you require additional speed or wired internet, kindly complete the WIFI/VLAN form and send it on or
before 1 October 2019. Please find below the applicable rates.

A Form can be found on the Exhibition Form section.

Number of Connections Price per Connection Validitiy

1to0 100 AED 75 3 Mbps 24 hours

101 to 500 AED 50 3 Mbps 24 hours

Additional Services Notice Period

Required

Cable Installation Additional AED 500 to the total connection 1 week
price, up to 5 cables

Dedicated Landing Page Additional AED 5000 to the total (only 2 weeks
available with personalized SSID)

Dedicated Wireless Name in BQT with SSID AED 7,500 2 weeks

(excluding Internet Charges)

Dedicated Internet Connection Based on required MB 2 weeks

Onsite support AED 2500 per day — 8 hours, GuestTek 1 week
Support

10 Mb cable AED 3000 3 days

Exhibition Guidelines
A Kindly inspect your exhibition space prior to commencing on the set-up, if any damages are found, please report it
to the Organize so that you concern can be resolved
Exterior decoration or any form if display items, which exceed your allocated space are not permitted.
When setting up each exhibitor must keep all emergency exits free of any obstructions at all times.
No changes are allowed to booth structure

> > > >

Follow the set-up and dismantling schedule. If you need additional time for set up and dismantling, kindly inform
the Organizer.

>

Packing of exhibitor goods should begin only after 16:00 on 24 October when all attendees have exited the venue.

11



OFFICIAL CONTRACTOR, PARTNERS & FREIGHT
INFORMATION

Stand Contractor

We have partnered with Al Fajer Exhibitions which is our Official Contractor for this event. Details below.
You may contact the contractor for any inquiries on the stand.

Should you require furniture, AV or graphics on your stand, kindly complete the form/s on the Exhibition Forms section.

Kindly make sure to send your orders to Al Fajer on or before 1 October 2019.

Sourajeet Biswa

AL FAJER INFORMATION & SERVICES
Mobile: +971 50 6401303

Email: sourajeet@alfajer.net

Shipping & Logistics
We have partnered with SITE Logistics for your shipping requirements. Please see below the two options for deliveries
into our events and contact details:

0 Option 1 - Comprehensive Freight Package

SITE Event Logistics can handle all shipping requirements you have from point of collection through to delivery at your stand.
Please contact SITE directly to discuss the range of services available and obtain a quote. Economy and Express Services are
available — this is dependent on where in the World your shipment originates and the time available to move the shipment
prior to Build-Up of Event — please contact SITE Event Logistics to discuss options available in your region. The earlier you can

ship your goods the more cost-effective options there are available to you.

0 Option 2 - Advanced Receiving Facility Service

If you choose to use your own forwarder, SITE Event Logistics provide an advance receiving warehouse for all exhibition material
requiring delivery into the venue. All items will then be transferred from the warehouse to the venue and delivered directly to
your stand. All companies that using this service need to make sure they book the shipments to arrive at the below facility no

later the 2 working days prior to the first day of event build up.

Dean Haddow

Director, SITE Event Logistics

Tel: +971 4370 5533 / Mob: +971 50 115 4881
Email:dean@siteeventlogistics.com

Website: www.siteeventlogistics.com

A Please note on the expected arrival as per the chosen freight.
0 Sea freight arrival at Jebel Ali Port (FCL/LCL): 7 working days prior to exhibitor move-in date
0 Airfreight arrival at DXB or DWC: Airport working days prior to exhibitor move-in date
0 Road freight arrival at UAE Border Crossing: 10 working days prior to exhibitor move-in date

A Please arrange the delivery of exhibition materials to arrive at the venue not earlier than 2 days before the
conference as the hotel has a limited storage area and to avoid the hotel misplacing your material.

A Please note that you are entirely responsible for the delivery and collection of your materials. Great Minds Group or
the Hotel takes no responsibility for any loss and or damage on their stand.

A Please make sure that all shipments must be sent with all duties and taxes payable at origin by account holder.
Great Minds, Freight company and Hotel will not be liable to pay these charges.

TRAVEL

We have partnered with Nasser Air Travel which is our Official Travel Partner for this event.
For your visa, travel arrangements & flight bookings, please contact Asim Rahim, details below.

Asim Rahim (Nasser Air Travel)
Contact: +971 504259625
Email: asim@nasa-travel.ae

12
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GENERAL RULES & REGULATIONS

Organizations:

I Great Minds Group referred to as the "organizer," is solely responsible for the organization of the exhibition.

1 The organizer has full rights to determine the allocation of an exhibitor’s stand and may, at its sole discretion,
change allocation to suit the purpose of the exhibition or for any other reason whatsoever as the organizer may
deem fit.

I Organizer will be available during the set-up, event and dismantling.

Exhibitors Admission:
I Only confirmed exhibitors will be allowed entry and participation at the event and exhibition area.
T All exhibitors should send the participation form to Great Minds on the said deadline for the printing of the
badges.

Damages and Loss:
I The organizer and the venue shall not be held responsible for any damages or losses of any property, whether

personal in nature or otherwise, caused theft, fire, defect of the premises, storm tempest, lightning, war, national

emergencies of any nature, civil unrest, labor disputes, explosions, acts of God and force majeure.

9 The exhibitor shall undertake full responsibility and liability for themselves and their property/items, in the event

of any damage or loss sustained by the exhibitor whilst within the premises of the exhibition hall, including
outdoor areas.

Customs:

I The organizer and the venue will not be liable on custom charges of all exhibitors’ materials and samples delivered

to and from the venue.

EXHIBITION FORMS

Kindly click on the text to download the forms.

Exhibitor/Sponsor Registration Form
Stand Requirement — Furniture Rental Form
Stand Requirement — Additional AV Form

Stand Requirement — Graphic Form

Contractor Form

Cargo Elevator Usage Instructions
Internet/VLAN Form

Visa Form — Conrad Hotel

Visa Application Credit Card Authorization Form
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